[bookmark: _GoBack]Steps to sharing a document:
1. Start a new document.
2. Hit share in the top right corner.
3. Add email address of group members (first initial last name@stroseschool.net)
4. Hit send..
5. Hit ‘okay’ on the pop up.
6. Hit cancel.
7. Then hit done.
8. Each member will find the document in Google Drive in the Google menu under ‘shared with me’.

